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Attaullah Jan S/o Habibullah Khan 
Village & PO Shakh No. 6

District and Tehsil Charsadda- KPK
Cell:
03025975171 
E-mail: atta.umerzai@yahoo.com
	Degree / Certification
	Subjects
	Div
	Board/University

	MS 
	Community Health & Nutrition
	In process
	AIOU Islamabad

	B.Sc (Hons)
	Human Nutrition
	1st
	Agriculture University Peshawar

	F.Sc
	Pre Engineering
	1st
	Edwards College Peshawar

	SSC
	Science
	1st
	New Islamia Public High School Charsadda


SUMMARY OF PROFESSIONAL EXPERTISE 

More than ten (12) years of professional experience in the field of community development social mobilization administration and Teaching
Experience in conducting, socio-economic studies through participatory data collection tools (PLA, SLA and PRA); stakeholders analysis, NFIs Distribution,  LFA,  M&E, Data Analysis and conflict management, organizing and conducting workshops for different target groups, devising community awareness program and organizing volunteers groups for attaining specific objective regarding health and Education.
Professional Experience:
1. September, 2014 till date.
Lecturer in Department of Human Nutrition & Dietetics

Bacha Khan University Charsadda
February, 2010 till 27 Feb. 2014
2. District Program Manager Universal Primary Education NCHD- Charsadda.

Responsibilities:

· Assist Deputy Commissioner Charsadda as staff Officer for achieving UPE as EFA MDG
· Prepare Implementation Plan for District to achieve UPE and ensure implementation of Plan

· Ensure timely implementation of all planned activities through DC to DEO (M & F) Education  

· Arrange regular review meetings at District as well as Tehsil Level for Program Review 

· Facilitate to DEO (M & F) EDUCATION for preparation of presentations & reports for DEPUTY COMMISSIONER regarding monthly progress of all primary Schools (M & F)
· Facilitate to DEO (M & F) EDUCATION/DEOs/DDEOs for work Planning, monitoring and assessment of studens.
· Conduct Joint Visits along with DEO (M & F) EDUCATION/DEOs to monitor field activities

· Facilitate to DEO (M & F) EDUCATION/DEO to conduct teachers training for Enrollment, Drop Out and Quality Education 

· Assist to DEO (M & F) EDUCATION/DEPUTY COMMISSIONER to prepare reports to submit to Provincial offices  

· Weekly and monthly trainings of NCHD and Education dept staff on quality education and teachers training methodologies to assess students learning land marks and teachers teaching methods
· Analyze reports provided by Education Dept. to DEPUTY COMMISSIONER 

· Prepare agenda for review meetings at District level meetings with DC
· Preparation of recommendation for DEPUTY COMMISSIONER to DEO (M & F) EDUCATION
· Monitoring of field activities through all tiers of Education Dept.  

· Hand holding training of Education dept managers and NCHD staff on quality education

· Prepare Monthly Progress Reports and send it to DGM on regular bases
· To collect data and information in the field through interviews of beneficiaries, focus group discussions, field visits and surveys, in line with instructions from Elementary & Secondary Education Department 

· To ensure transparent, accurate and timely collection of quantitative and qualitative data and information;

· To ensure a regular, effective and comprehensive transmission of information within Education sector 
· To cross-check information accuracy with the MIS database entry.

· Providing regular reports to Provincial Coordinator and Deputy Commissioner  at frequent intervals on the progress of the implementation of the assessment activities and  Monitoring observation observations during ongoing activities;

· Working closely with the Database to provide accurate data and where necessary assist in data entering.

· To provide a weekly progress report to the Area on activities carried out by assigned team;

· Submitting Weekly Work plan of the Team.

· To facilitate Team in Planning, Implementation, Reporting and Documentation of all activities
1. August, 2008- February, 2010.
Worked as a District Coordinator Health & Nutrition Project Charsadda 
Responsibilities:

· Assist District Health Department Charsadda to manage implementation ad organization of emergency nutrition services to crises affected populations

· Under the guidance and supervision of project manager support the provision of nutrition and health related services /facilities to target group

· Plan and set up Health & Nutrition program, Health and Nutrition promotion in coordination with District Health department and project manager

· Build linkages between Nutrition program and other stake holders to enhance integration in target area

· Plan and coordinate Health and Nutrition assessment of the project

· Design material to monitor an facilitate Nutrition staff

· Supervise NA, ORW,and CM including regular appraisal in coordination with Project manager and health dept,

· Ensuring of time bound project implementation in accordingly

· Ensuring standardization in all activates planed

· Monthly reporting to project manager and Deputy Commissioner via DO Health Charsadda

· Compile monthly and quarterly reports for donors an IPs

2. April 2005 to June, 2006
Assistant District Program Manager Volunteerism Sector, NCHD (National Commission for Human Development) Charsadda.
Responsibilities:
· Preparing annual plan of operations

· Guiding field staff in program implementation

· Assessing training needs and developing and conducting training events for capacity building of staff

· Carrying out action research program
· Developing appropriate communication materials for meeting the program objective

· Establishing networking and coordination with both GOs and NGOs

· Establishing volunteer groups for streamlining community development process on sustainable basis

· Preparing project reports (Quarterly, Annually) 
3. September, 2004 till March, 2005

Markaz Coordinator, (UPE ,NCHD) Mardan
Responsibilities:

· Ensure Participation of 100% teachers in Circle Level Workshops/ meetings 

· Monitoring and Facilitation of Social Organizers (M & F) at circle level.

· Weekly meeting/trainings of SOs at circle level.
· Facilitate ADOs to conduct UC level Teachers Training for BLS and Enrollment.

· Facilitate ADOs. to prepare Work Plans to monitor BLS and UPE  activities  

· Joint Visits along with ASDEOs/SOs to Monitor activities of teachers 

· Facilitate Teachers to hold community meetings, identification of volunteers, BLS, preparation of UPE register, Enrollment and Reporting during regular field visits 

· Facilitate teachers for regular community coordination to prevent drop out at village level and preparation and submission of monthly Goshwara 

· Facilitate to ADOs/LCs to obtain reports and submit to Tehsil level.
· After enrollment, Visit Schools – 33% in one month, preferably along with the supervisory staff of the Education Department

· Carry out student assessment on learning achievement of all the students 
· Build the capacity of the teacher for effective teaching, through demonstration and hand holding

· Facilitate Teachers Training at the appropriate level, in consultation with the District Education Department

· Facilitate Parent Teacher meeting in the school – on a quarterly basis 

· Facilitate meeting of the School Management Committee – on a quarterly or issue basis

· Conduct Broad Based Community meetings on Education Issues to identify volunteers. 

· Train the Volunteers in enrollment, dropout follow up, and student assessment on learning achievement of the students in grade Kachi, Paki, and grade two as applicable for the district.

· Train & Motivate volunteers to support weak students – allocating volunteers to each or group of weak students

· Train & Facilitate volunteers to motivate parents to attend PTMs

· Train & Facilitate volunteers to motivate SMC members to attend SMC meetings

· Train SMC members for undertaking their responsibilities

· Recording and Reporting 
August 2002 till Sep, 2003
4. Social Organizer (IRSP/NCHD) Mardan 
Responsibilities 

· Organizing communities into village and town committees
· Mobilizing volunteer activists for launching joint efforts for community development 

· Providing trainings to communities on participatory development approaches

· Conducting regular meeting with established committees 
· Conducting meetings with teacher community for adopting modern learning and teaching approaches

· Planning of village and district level educational activities

· Monitoring and evaluation of Non Formal Basic Literacy Centres

· Involving other NGOs in development process

References:
· Mr. Iftikhar Alam (HOD)

Department of Human Nutrition & Dietetics

Bacha Khan University Charsadda

Email: iftikharalam@aup.edu.pk
Mob: 03455104041
· Mr. HabibUllah Khan

National Program Coordinator Education

NCHD Islamabad
Email: habibshangla@yahoo.com
Mob: 03005614403.
